
VILLAGE 
ADMINISTRATOR

Inviting Applicants for the Position of:



COMMUNITY
The Village of Plain City, Ohio was 
founded in 1818, and is located along 
the Big Darby Scenic River. Today the 
Village is home to 4,065 residents and 
has realized significant new residential 
growth in recent years. In March 
2020 Plain City became a Chartered 
Community in anticipation of achieving 
future City status. The community is 
situated in central Ohio, within Union 
and Madison Counties, and is a short 
drive to downtown Columbus, Marysville, 
and next-door Dublin. The Columbus 
metropolitan area offers an array of 
cultural, educational and entertainment 
options. 

Plain City comprises 2.49 square miles 
and is located north of Interstate 
I-70 and west of Interstate I-270. The 
community is located at the intersection of Route 42 
and State Route 161, giving it tremendous access to 
primary north/south and east/west transportation 
corridors. The Village has excellent growth potential 
and has approved several recent land annexations. 

Plain City possesses a nice mix of residential and 
commercial property, and its recent residential growth 

is attracting considerable commercial 
business activity as well. Single family 
development is the main thrust of the 
Village’s current growth and shows 
no signs of slowing down. Convenient 
access to several large employers, most 
notably the four million square foot 
Honda of America complex to the north. 
The adjacent northwest Columbus/
Dublin growth corridor makes Plain City 
an attractive option for commuters and 
new home buying families desirous of 
a more rural/suburban atmosphere, 
walkable neighborhoods, safe streets, 
and quality schools.

The Village of Plain City is well 
benefitted by several area educational 
institutions. The Jonathan Alder public 
school system serves Plain City and 

the surrounding area and receives high marks for its 
quality course offerings, connected feel, and popular 
athletic and extracurricular programs. Higher level 
educational opportunities abound with The Ohio 
State University, Columbus State Community College, 
Otterbein, Wittenberg, Ohio Wesleyan, Capital, Ohio 
University Dublin, Ohio Dominican, and Franklin 
Universities all located within an easy commute.

INTRODUCTION
The Village of Plain City, Ohio is recruiting for its next Village Administrator. 
This once rural village, while proudly maintaining its heritage as an 
agricultural hub, is rapidly evolving toward more of a suburban feel with 
its proximity to the Columbus metro area and more specifically the City 
of Dublin to its immediate East. Plain City is seeking an experienced 
government professional who is a highly motivated visionary to help this 
growing community maintain and improve its daily operations and overall 
economic position, while focusing on future opportunities and challenges. 
Plain City leaders are looking for a forward-thinking, strategic leader who 
will be committed to building and enhancing community and regional 
relationships and partnerships that will benefit the Village residents and 
businesses. Candidates with an interest and passion for this unique career 
opportunity are encouraged to review the Plain City Municipal Charter and 
to learn more at www.plain-city.com.

https://www.plain-city.com


ORGANIZATION
The Village of Plain City has a directly elected 
Mayor and six elected Councilmembers 
who serve four-year staggered terms. 
Councilmembers select the President of 
Council from its ranks each year in January. 
The Council appoints and may remove the 
Village Administrator by resolution. The 
Village Administrator oversees the day-to-
day operations of the Village and appoints 
and removes most Village employees as 
outlined in the municipal charter. 

In the case of the Director of Law, Chief of 
Police, and Director of Finance, a majority 
of the Council must consent to and approve 
of the Administrator’s appointments and/or 
removals. The Village Administrator serves as 
the Village’s purchasing/contracting official 
and appoints other personnel in accordance 
with the charter, regulations, and ordinances 
of the Village. The Village Administrator 
is responsible for submitting the annual 
operating budget and capital improvement 
program to Council. 

Plain City has numerous boards and 
commissions including the Design Review 
Board, Planning and Zoning Commission, 
Board of Zoning Appeals, Personnel and 
Finance Committee, Parks and Recreation 
Committee, and Capital Improvement  
Plan Committee. 

Municipal department  
designations follow:

Administration-Village Administrator

Community Development

Finance

Law

Parks and Recreation

Planning

Police

Public Works

The Village of Plain City has a 2022 operating budget of 
just over $10,192,011 and a capital budget of $22,359,359. 
The community’s main source of revenue is its 1.5% (voter 
approved) municipal earnings tax. No credit is applied 
to resident earnings taxed in another jurisdiction where 
an individual may be employed. The Village opened its 
new Municipal Building in 2020 which houses the Police 
Department, all administrative offices, Council chambers, 
and an employee fitness center. Plain City utilizes the 
largest segment of its earnings tax revenue for the 
operation of its fully staffed, 24-hour Police Department 
and for its general services including Public Works and its 
ambitious street rebuilding program in and around the 
UPTOWN central business district. 



Plain City operates its own water distribution 
system, wastewater collection system, and will soon 
be embarking on a major rebuild of its wastewater 
treatment plant to meet the growing population 
demands and to produce effluent levels that meet 
the stringent EPA standards required of the scenic Big 
Darby receiving stream. Electric, natural gas, and cable 
TV/internet utilities and services are provided by public 
utilities or licensed entities. Plain City maintains its own 
storm water system and provides a full complement of 
streets and public grounds maintenance services. The 
Village administers a municipal refuse and recycling 
service via a third-party contract. 

The Village employs 26 full-time staff, 2 part-time 
staff, and over 20 seasonal positions. Plain City has 
no recognized collective bargaining units. The two 
largest municipal departments are Police and Public 
Works with Police employing 12 full-time and 2 part-
time personnel and Public Works employing 6 full-time 
and over 20 seasonal staff. The Police Department 
provides its own Records, Investigative and K-9 Units 
and has garnered strong public support with its 
recent 2020 police levy passing by over 80%. Public 
Works is responsible for all day-to-day maintenance 
of the Village’s streets, parks, water, sanitary sewer, 
and stormwater lines. The Pleasant Valley Joint Fire 
Department, while headquartered in Plain City, is 
a separate Fire/EMS District serving Plain City and 
the surrounding unincorporated area with a full 
complement of fire/paramedic services. 

Plain City operates its own municipal park system 
which includes a fully equipped RV campground, 
outdoor camping areas, and children’s play areas. 
The Village owns and operates an outdoor aquatic 
complex with competition swim lanes and a zero-
depth pool entry for young children and individuals 
with special needs. The Plain City Parks and 
Recreation Department provides an array of year-
round activities and special events throughout the 
community ranging from community concerts to 
holiday celebrations and street fairs. 

The community is fortunate to benefit from the 
surrounding Columbus Metro Parks system and other 
area and regional recreation providers. Plain City 
residents are also just a 15-minute drive from one of 
our nation’s premier zoos, The Columbus Zoo and 
Aquarium. The community is also fortunate to be 
served by its own Plain City Public Library which is 

a member of the Central Ohio Library Consortium, 
providing onsite and streaming services for all ages. 

The Village’s Planning and Zoning Department is 
charged with enforcement of the municipal planning 
and zoning code and oversees the administration 
of residential subdivision reviews, zoning certificate 
reviews. Staff in the department provide assistance to 
the Planning and Zoning Commission, the Board of 
Zoning Appeals, and to the Design Review Board for 
variances, home occupations, conditional uses, and 
plat approvals. Economic development assistance is 
provided through the Village Administrator’s Office. 

Plain City’s Finance Department operations include 
accounts payable, accounts receivable, budgeting, 
payroll, investments, and financial reporting. Income 
tax collections which were formerly administered by a 
third-party agency are now provided by the Village, 
resulting in a more streamlined and timely service for 
those living and or working within the community. Plain 
City was pleased to receive an A1 municipal bond rating 
by Moody’s Investor Services in 2019, reflecting the 
Village’s continually improving financial condition. 

We are located on the scenic Darby 
Creek and have an Agriculture heritage 
that is continued through events and 
connection of local farmers.



CHALLENGES AND PRIORITIES
Plain City officials and community stakeholders have outlined 
several important issues that will confront the community’s next 
Village Administrator:

Utility Plant Expansions
The Village of Plain City is anticipating significant future 
growth, adding to the present need to replace its inadequate 
and undersized wastewater treatment plant. The Village’s 
receiving stream, the Big Darby Creek, is a designated scenic 
waterway and requires that significant measures are taken to 
limit the environmental impact downstream. This long-awaited 
project is now in the early planning stages and will require a 
significant amount of the next Administrator’s time and talents 
in implementing an action plan and shepherding the necessary 
utility rate increases to successfully complete this effort. Somewhat 
smaller, but still major improvements, are anticipated for the 
Village’s public water system. Experience with utility system 
projects will serve the incoming Administrator well, as will an open, 
communicative, and innovative approach to such challenges.

Uptown Streetscape/Revitalization
The Village is focused on the need to reinvest and revitalize 
its historic business district known as UPTOWN. Streetscape 
improvements and image, branding, and marketing efforts 
are underway to enhance this active business area within the 
community. Residential street paving, curb, gutter, and sidewalk 
replacement is another priority the Village faces in older 
neighborhoods. Experience with these types of business district 
and neighborhood revitalization efforts and the associated 
challenges they often bring will be important skills for the next 
Village Administrator.

Economic Development
Applied knowledge of various economic development tools, 
planning practices, and incentive programs are desired attributes 
of the next Administrator. The Village Councilmembers recognize 
that to continue to improve the quality of life for its residents, 
Plain City will need to remain focused on maximizing the Village’s 
economic potential. Past involvement with successful, innovative, 
economic development projects will be a positive attribute of the 
next Administrator.

Municipal Service Delivery
The successful candidate will need to be well-versed in the daily 
municipal service demands of a small but rapidly growing 
municipality. The Plain City community is continually confronted 
with the need to be more innovative and cooperative with other 
area jurisdictions to fully maximize the value of its resources.

The Ideal Candidate will...
• Be an engaging individual who is 

comfortable representing the Village 
and interacting with groups of all 
sizes and diverse backgrounds and 
who always treats Village employees, 
residents and business owners with 
respect and professionalism.

• Have a proven history of personal 
advancement and accomplishment and 
will be recognized as a person of high 
ambition, character, and integrity.

• Possess the managerial and financial 
tools and analytics to carry forward 
Council’s commitment to be a good 
fiscal steward of tax dollars.

• Have the skillset to evaluate and 
implement public/private development 
initiatives and the experience 
and acumen to assess and target 
opportunities for commercial and 
residential development.

• Be innovative and creative in 
bringing new approaches to resolve 
existing challenges and develop new 
opportunities for the benefit of the 
entire community.

• Be a consensus builder who leads by 
an example of fairness, trust, and 
transparency and an individual who 
enjoys personally interacting with 
employees, residents, and business 
owners.

• Pay attention to detail and lead others 
to strive for improving the overall visual 
image and feel of the community.

• Endeavor to maximize the Village’s 
involvement with grant-in-aid 
opportunities to leverage external 
financial resources for the betterment  
of the community.

• Be a manager who articulates clearly 
achievable goals to his/her subordinates, 
provides the tools and support needed, 
encourages departmental discretion in 
achieving those goals, and expects and 
requires accountability.



EDUCATION AND EXPERIENCE
A Bachelor’s degree from a four-year accredited college or 
university with a major in public administration, political 
science, business administration or a related field is strongly 
recommended. An MPA or similar master’s degree is preferred. 
Candidates should have a minimum of five years of progressively 
responsible experience working in a political subdivision with at 
least three years of significant management experience.

Demonstrated experience in municipal service delivery, economic 
development, municipal finance, recreation/community 
development and/or human resources is preferred. This position 
requires excellent written and oral communication skills and 
the ability to effectively engage employees, residents and/or 
business representatives of various backgrounds individually or 
in group settings.

Candidates who enjoy community service as a profession 
and are comfortable and challenged by working creatively 
and interactively in a growing, full-service community are 
encouraged to apply for this outstanding career opportunity. 
This is a position for the right candidate to continue to grow with 
the community!

EMPLOYMENT CONDITIONS
The Village of Plain City is desirous of completing this 
recruitment process in a timely manner due to the current 
interim management arrangement. Vetting and interviews of 
candidates will run concurrently during the submittal period. 
Interested applicants are encouraged to apply early. 

This position provides an annual salary range of $82,201 
to $100,692. The Village offers a very competitive benefit 
program including a Village-provided car or allowance. The 
final compensation and benefit package offered will be 
commensurate with the selected candidate’s experience and 
qualifications. Village Council would prefer the next Village 
Administrator live in or nearby the community and a relocation 
incentive package is negotiable to assist with that possibility. 
This preference, however, should not discourage other high-
quality candidates from applying. It is desired that the next 
Village Administrator will begin their duties by May 30, 2022.

All finalists will be subject to a comprehensive background check 
and the selected candidate will be required to complete a drug 
screen and medical examination. Ohio is an open records state 
and confidentiality of submittals cannot be guaranteed. The 
Village of Plain City is an Equal Opportunity employer.

How to Apply
Interested candidates are encouraged 
to submit their cover letter and resume 
by March 18th, 2022 via the link below. 
Applications will be accepted until the 
position is filled.

APPLY HERE 

or visit our website at  
www.managementpartners.com.

Questions regarding this position  
may be directed to:

Gregory B. Horn, Special Advisor

Management Partners

ghorn@managementpartners.com

937-478-6385 (direct line)

When we think of  
Plain City, we think...

Community

Safe Place to Live

Heart

Support

People

Culture

https://managementpartners.hire.trakstar.com/jobs/fk0s4dr?source=MP
http://www.managementpartners.com
mailto:ghorn%40managementpartners.com%20?subject=

